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O01IMe MoJI0KeHus

1.1. HacTosmmii mOopsSA0K yCTaHABIMBACT MPABHJIIA BBIIAYH CIIPABOK 00 O0YyUEHUH W TIEPUOC
00y4eHus1 B 00pa30BaTeIbHONW OpraHu3aIliid Ha OCHOBAaHHUH M ¢ y4eToM YacTu 12 crateu 60
denepanproro 3akona Poccuiickoii @eneparuu ot 01.01.01 r. N 273-®D3 "O6 o6pa3oBanuu B
Poccuiickoit ®eneparun’.

1.2. dopma cripaBku 06 06ydenun uinn nepuojae odyyerus B AHO /AI10 «llenTpanbHblit
MHOTOIPO(GWIBHBIA HHCTUTYT» U MPaBHUJIA €€ 3all0JTHECHHS YCTAaHABIMBAIOTCS 00pa30BaTeIbHON
OpraHu3ale CaMOCTOATENBHO.

1.3. CpaBka 006 0Oy4eHHH WM TIeproie 00yUeHHUs B 00pa30BaTEIbHOM OpraHu3aiuu (aganee -
CrpaBka) BbIIa€TCS JIUIIaM, HE MPOIMIEAIINM UTOTOBON aTTECTAIlMU WIIH MOTyYHUBITUM HA
UTOTOBOM aTTeCTaIlK HEYIOBJICTBOPUTEIILHBIC PE3YJIbTATHI, @ TAKXKE JIMIIaM, OCBOMBIIIUM YacTh
00pa3oBaTeNbHON MPOTPAMMBI U (MITH) OTYUCICHHBIM M3 OpPraHU3allu, OCYIIEeCTBISIOIEH
00pa3oBaTeNbHYIO ACITEIBHOCTD.

1.4. CnpaBka BblIa€TCs Ha OCHOBAaHUU MUCHbMEHHOT'O 3asBIICHUS JIMIIA, 00y4aBIIETrocs B
00pa3oBaTeNbHON OpraHu3allii, WK POAUTENEH (3aKOHHBIX MPEICTABUTENIEH ) U BbIIACTCA JUILY,
oOydaBiiemMycst B 00pa3oBaTeIbHON OpraHU3aI|K, WIH POJUTENSIM (3aKOHHBIM
IPEJICTABUTEIISAM).

1.5. CnpaBka nomxHa ObITh BbIAAHA JIMIAM, YKa3aHHbIM B myHKTe 1.4 Hacrosero [lopsnka, B
TeyeHue 3 (Tpex) pabouynx JHEH, CIeIyIOMIMX 3a JHEM [10Aa4Yu 3asBICHUS.

1.6. JlyOnukar cripaBKH BbIIAETCS B3aMEH yTpadeHHOH cripaBku. [lyonukat CrpaBku JOKEH
OBITH BBIJIaH JIMIIaM, yKa3aHHBIM B yHKTE 1.4 HacTtosmero [lopsanaka, B Teuenue 10 (mecsatu)
pabovmx JHEH, CIeIYIONINX 32 JHEM ITOAauH 3asBICHUS O BbIIaue YTPAuYCHHOU CITPABKH.

1.7. I1nara 3a Beyiauy CrpaBku win Jlyonukara cripaBKy HE B3UMaeTCsl.

2.3anosnHeHue GJ1aHKa CIpaBKU 00 00y4eHUH UIIH MepHoie 00yUeHUs

2.1. CrpaBka 3amoJHSETCs ¢ MOMOIIBI0 TEXHUYECKUX CPEACTB (KOMIbIOTEpa, MPUHTEPA), Ha
PYCCKOM SI3BIKE, 3aIUCh TPOU3BOUTCS B COOTBETCTBHH C Pa3pabOTaHHBIMH 00pa30BaTEIbHON
opraHu3aiyeit oopasiaMu 3arnoaHeHus. 3anoIHeHne OJ1aHKOB JJOKYMEHTOB PYKOTIMCHBIM
CIoco0OM HE JIOMYCKaeTCs.

2.2. Ilpu 3anonHeHnyn OJaHKa JOKYMEHTa:

B LIEHTpe BepXxHel yacTu 6manka CripaBKH BIHMCHIBaeTCs O(ULIMaIbHOE Ha3BaHUE
00pa3oBaTeNbHON OpraHu3allii B UMEHUTEIBHOM MaJIeKe, B COOTBETCTBUHU C YCTaBOM JTaHHOM
o0pa3oBaTesbHOI OpraHu3ally.

Hwxe, ¢ 1€BOM CTOPOHBI CTABUTCS PETUCTPALMOHHBIN HOMEP IO KHUTE PETUCTPALIHI
JIOKYMEHTOB, YKa3bIBalOTCSI HAMMEHOBaHHE ropo/ia B KOTOPOM HaxoJUTCs 00pa3oBaTeabHas
OpraHu3alys, v Aara BbIIAYU JOKyMEHTa B (hopMaTe XX. XX. XXXX.
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HI/I)KC, MOCCPCANHEC BIIMCBIBAKOTCA (I)aMI/IJII/IH, UM U OTUYCCTBO JIMIIA, 06yanmeroc;1 B
06p330BaTeHBHOﬁ opraHu3alyu, JaHHBIC IMUUTYTCA ITOJITHOCTBIO B UMCHUTCIIBHOM IMa/ICKE B
COOTBCTCTBUH C 3AIIMCBHIO B MACTIOPTEC WM CBUACTCILCTBC O POKIACHUH.

Ha 060poTHY10 CTOPOHY CIIpaBKU BHOCATCS JaHHbBIE, KOTOPbIE 3aIIOIHAIOTCS 110 YCMOTPEHHUIO
o0pa3oBaTeNbHON OpraHu3auy (CpoOKu 00ydeHusl, HAMMEHOBaHHE 00pa30BaTEIbHOM
IpOrpaMMbl, HAUMEHOBAHMS [IPEIMETOB, OLICHKH U T. 1.). [Ipu 3TOM npeaMeTsl, claHHbIe
00y4aromuMcs Ha OLIEHKY «HEYIOBJIETBOPUTEIILHOY HITU MPEAMETHI IO KOTOPBIM 00yUaroNIHics
He ObLJI aTTECTOBAH IIPH IPOMEKYTOUHON aTTecTanuy, B CpaBKy He BHOCSATCS.

ITocne 3anmceit Bcex HU3YYCHHBIX IIPEAMETOB YKA3bIBACTCA HOMED U AaTa IIprUKasa 00
OTYHMCJICHUH B CJ'IG,Z[YI-OH_Ieﬁ pE€aaKkuumn «HpI/IKaS 00 oTuncieHuu ot ....Ne ... ».

B HmkHel gacTu 6J1aHK JOKYMEHTA IMOMCHIBACTCS PYKOBOJIUTEIEM 00pa30BaTeIbHON
OpraHHU3aIiy, UHBIMH JIUI[aMH Ha YCMOTpeHHe 00pa3oBaTelibHOM opranuzanuu. Ha mecre,
OTBEACHHOM JyIs IevaTu - "M. I1.", craBuTCS nneyath.

2.3. Peructpanuonusiii Homep ayoiaukaToB CIpaBoOK U J1aTa UX BBIAAYHM YKA3bIBAIOTCS 1O
KHUT'aM PErHCTpallii BblJaBa€MbIX AyOJIMKATOB.

24.B Ily6JII/IKaTI>I CIIPaBOK BHOCATCA 3aIllMCU B COOTBETCTBUU C JaHHBIMHA, XPaHAIIUMUCS B
JIMYHOM ACJIC 06yqa101uer0051, yTpaTuBLICTO CIIPABKY.

2.5. [Ipu 3anonuenun nyoiaukaToB CpaBoK cleyeT pyKOBOJICTBOBATHCS TPEOOBAHUSIMU
Hacrosiiero [lopsika, periaMeHTUPYIOIUMHU TTOPSIOK 3aMOJTHEHUSI OPUTHHAJIOB CIIPABOK.

3. Perucrpanus BeIJaHHBIX CIIPABOK

Jns peructpauuu BeigaBaeMbix CrpaBok B HCTUTYTE BeaeTcs crienuanbHas KHUra (KHUra
pErucTpanmn), B KOTOpbIE 3aHOCATCS CIEAYIONIUe JaHHbIE: TOPSIKOBBIN PEeruCTPalMOHHBIN
HOMep; (aMuIIMsl, UMs U OTYECTBO JIMIIa, osnyunBiero Crpasky; aara Beiiaun CopaBky,
HalMEHOBaHNE 00pa30BaTEeNbHON MPOTrpaMMBbl; HOMEp NMpHKa3a 00 OTUYHUCIEHUH; TOANNCH
PYKOBOJUTEIS, UHBIX JIULl 00pa30BaTeNbHOM Opranu3anuy, Beigatonieit CrnpaBky; MoANKUCh Julla,
nosyuuBlero CrpaBsky.

3.2. Knuru peructpanuu BelJaHHbIX CIIPaBOK MPOIIHYPOBBIBAIOTCS, IPOHYMEPOBBIBAIOTCS,
CKPETUISIOTCS Me4aThio 00pa30BaTeIbHON OPraHU3aIMM U XPAHATCS KaK JOKYMEHTBI CTPOTOH
OTYETHOCTH.

Konun BeiganHbix CripaBoK B OJHOM IK3EMILIAPE MOAJIEKAT XPAHEHUIO B YCTAHOBJIEHHOM
HOpsIZIKE B apXUBE 00pa30BaTENbHOM OpraHU3alyy B IMYHOM JIeJIe 00YJaromEerocs.
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